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In terms of section 5 (5) of the South African Schools Act of 196, the Governing body of a preamble
public school must determine the admission policy of that school. The Governing Body of Westcott
Primary School has accordingly constituted the following as the admissions policy of the school.
The governing body reserves the right to alter or amend the admission requirements of the school.
This will not be done once the admissions for a particular year have started.

Access to Westcott

The SASA Section 5(3) determines that no learner may be refused admission to a public school on

the grounds that his/her parent;

a) is unable to pay or has not paid the required school fees determined by the Governing Body
under Section 39.

b) does not subscribe to the mission statement of the school, or

c) has refused to enter into a contract in terms of which the parent waives any claim for damages
arising from the education of their learner.

Section 40 of the SASA (1996) determines that it is the parent’s legal responsibility to pay the school

fees.

Application for admission

2.1 All applications for admission to Westcott Primary School must be submitted electronically

through the WCED online system.

2.2 Time frames as prescribed by the WCED. The onus is placed on applicants to familiarise

themselves with the closing date for each year.

2.3 The following documents must be submitted:

a) Learner’s official unabridged birth certificate and copy of parents’ ID or proof of Home Affairs
application

b) If an applicant has a sibling at the school, during the academic year for which is being applied,
we will take this into consideration, but these factors do not form part of the core criteria for
admission.

c) Learner’s clinic card. Without this a learner may be refused admittance to the school.

d) Learner’s original transfer form (if transferring from another school)

e) Proof of address (ie. municipal account, clothing account etc. Not older than three(3) months)
or full lease agreement. .

f) A reasonable explanation in writing of why the learner should be admitted to Westcott Primary
School in preference to one that appears to be of much closer proximity to the learner's home.
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h) Non South African citizens are also required to have the above compulsory documents for
admission as well as all valid documents required by the Department of Home Affairs. The school
must acquire and keep a certified copy of the relevant document and request a new one on expiry.

Acceptance assessment

Applications will be evaluated for completion and will be assessed according to criteria in the

following order.

a) Information provided on the application forms.

b) Space in terms of class size.

c) Place of residence (proof to be submitted).

d) Information from previous school/schools, including learning barriers.
Please note: the presence or absence of any of the above-mentioned factors is not a guarantee
of acceptance to, or exclusion from, Westcott Primary School. If an applicant has a sibling at the
school, during the academic year for which is being applied, we will take this into consideration,
but these factors do not form part of the core criteria for admission.

CEMIS registration
The registration of learners on the WCED CEMIS is compulsory.

Right to appeal
The admission policy of a public school and the administration of admissions by WCED officials,

including principals, may not unfairly discriminate against an applicant who applies for admission to
a school. (National Admission Policy par. 9) '

Access to total school programme

SASA Section 41(7) stipulates that a learner is admitted to the full school programme and may not,
because of the non-payment of school fees by his or her parent, be suspended from classes, denied
access to cultural, educational, sporting or social activities of the school, denied a school report or
otherwise be victimised.

Exemption from payment of school fees

7.1 The school Governing Body, including the principal as an ex-officio member of the SGB, must
inform parents of the regulations for the exemption from the payment of school fees and of
their right to apply for full, conditional or partial exemption in accordance with Section 40 of the
SASA and national regulations relating to the exemption of parents from the payment of school
fees.

Testing of learners

In terms of SASA Section 5(2), the Governing Body of a public school may not administer any tests
relating to the admission of a learner to a public school, or direct or authorise the principal of a
school or any other person to administer such a test.

Testing can and will be undertaken to determine the grade competency of learners who apply for
admission to Westcott.

A report card from the learner’s previous school(s) must accompany their application for admission.

Place of residence

The School acknowledges that the Western Cape Education Department has not determined any

official feeder zones for public schools in the Western Cape but shall give primary preference to

those applicants who reside in the area in closer proximity to the School than to any other school

which can adequately meet their educational needs, whose home language is the same language as

the school uses as its medium of instruction. It may, if there exists sufficient space at the school

and/or if it is, in the opinion of the Governing Body and the Principal of the School, temper this

provision and accept applicants from areas that are closer to other public primary schools. \LQ’\Q\Q\
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Capacity of the school in terms of class size

10.1 In consideration of its budget and compliance with the prescribed norms and standards, the
SGB has determined that the capacity of the School shall be limited to a maximum capacity of 33
learners per class and 28 per grade R class. This has been determined by allowing 1m?, mat and
teaching equipment.

10.2 The final number of learners accepted into the School at any one time shall not exceed the
maximum capacity in any one grade without the motivation and ratification by the chairperson of
the SGB. In reaching a decision on this figure all relevant factors will be taken into account,
including, but not limited to the following:

e The education needs, safety, and well-being of the learners are of paramount importance in
determining the capacity of the School.

e The number of available teachers at the School.

e The maximum number of learners permitted per class.

e Internationally recognised best practice with regard to class size in order to deliver effective and
efficient quality education.

e Space requirements, including areas for administration needs for teachers and other staff

 The number of appropriate, designated, and suitably sized classrooms.

e Space needed for sports, learning support, cultural — and recreational programs and activities to
take place at the School.

* The provision of continued space for Library Education, Drama, Art, Computers, and Music rooms
including the School hall.

e The provision of sufficient sanitation and ablution facilities and playground space for the total
number of pupils and staff.

School language policy
In terms of Section 6 of the SASA, the Governing body of Westcott Primary has determined the
language of learning and teaching to be English.

Age Criteria
In terms of SAS Section 3(1), school attendance is compulsory for all learners from the first school

day of the year in which the learner reaches seven years of age until the last school day of the year
in which the learner reaches the age of 15 or ninth grade, whichever comes first.

SASA Section 5(4a) determines the admission age of a learner to a public school as

a) Grade R—turning 6 in the year of admission

b) Grade 1- turning 7 in the year of admission

Learners who are younger than the admission age as stipulated, may be admitted to a public school
only in terms of SASA Section 5(4b), which stipulates that subject to the availability of suitable
school places and other educational resources the Head of Department may admit a learner who;

a) is under the stipulated age if good cause is shown

b) complies with the criteria that the minister may, by regulation, prescribe for the admission.

Over-aged learners

In terms of par. 30 of the National Admission Policy, learners who are in the school system, but who
have become over-age because of repeating grades, may not be refused continued education at a
school but, when transferring from one school to another, may be admitted only with the approval
of the circuit team manager. The prescripts and procedures are described in Circular 240/2003.

Parental responsibility
In terms of SASA Section 3(6), every parent must ensure that a child, for whom the parent is
responsible, attends a school from the first school day of the year in which such a learner turns 7
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until the last school day of the year in which the learner turns 15 or the ninth grade, whichever
occurs first.

Special educational needs learners

SASA Section 12(4) provides that, where it is reasonably practical, learners with special educational
needs may be admitted to ordinary public schools with relevant educational support. The parents
are liable for the costs incurred should an external facilitator be needed during exam and annual
assessment purposes.

16.Expelled learners

17.

In terms of SASA Section 9(5) where a learner, between the ages of 7 and 15 years, is expelled from
a public school, the Head of Department or his or her delegate must make arrangements for the
learner to be placed at another public school.

Further Information

The following documentation or information must also be available to applicants at the time of

application:

a) The code of conduct of the school

b)  Publicly display the Admission Policy of the school at the school during the admission period
and place it on the school's website (where applicable);

c) Ensure that a copy of the school’s admissions policy is available to parents who request it;

d) All applicant parents have signed an acknowledgment on the application form that they
understand the admissions criteria to be used by the school.
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